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Dr. HARI SINGH

#901, Sector — 18, HUDA
Panipat’

Haryana — 132103

SUB: APPOINTMENT AS ASSISTANT PROFESSOR (SR. GRADE) W.E.F. JULY 23, 2018."

Dear Sir,

We have pleasure in offering you the appointment of Assistant Professor (Sr. Grade) in the Department
of Computer Science & Engineering / Information Technology w.e.f. July 23, 2018 in Jaypee University
of Information Technology, Waknaghat, Solan H.P. on the terms and conditions indicated below:

18 You will be paid salary in the scale of 30000-2500-55000 with effect from the date of your joining
i.e. July 23, 2018 as per the details given below:

BASIC 32500.00
DA (100%) 32500.00
HRA (30%) 9750.00 | @
SOFT FURNISHING ALLOWANCE 2500.00
BOOKS & PERIODICALS ALLOWANCE 2500.00
CONVEYANCE ALLOWANCE 5000.00
PF (12%) (Employer Share) 7800.00
LTA 2708.00
MEDICAL 2708.00
ACADEMIC GRADE PAY (AGP) 8500.00
G. TOTAL 106466.00
@ Not applicable in case of campus accommodation.
2, Tax, PF (Both employee & employer’s share) and other statutory deductions would be made from
your salary as per the rules prevalent from time to time.
3; You shall be subject to the Standing Orders, Service Rules and Regulations as well as the

administrative orders of the University in force from time to time and shall obey all such orders
and directions as you may receive from your superiors.
4. You shall be on probation period for one year w.e.f. July 23, 2018 and which may be extended at
the discretion of the Management.
5, (a) During the period of probation or extended period of probation, an employee may resign
or his / her services can be terminated by the University without assigning any reason by
giving a notice or pay (Basic Pay & D.A.) equivalent to the one montbh, in lieu thereof.

(b) On completion of probation you shall automatically be deemed to be absorbed in the
Regular cadre unless information to the contrary is provided by the management.
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(c)

After.absorptiion in the regular cadre, the employee may resign or his/her services can be
terminated without assigning any reason with following:

(i) With a notice not less than three months or
(ii) With a minimum notice for a period till the end of semester/trimester in which
resignation / termination shall become effective (i.e. the semester / trimester in

which the last date of three months notice from the date of resignation /
termination falls).

(iii) The duration between para (i) & (i) above shall be taken whichever is more.
(iv) Alternatively, you or University will be required to pay the amount equivalent to
the Pay (Basic Pay & D.A.) of 3 months.
(d) The Competent Authority may approve the resignation with immediate effect or from

any date prior to the last date of the notice period on completion of academic/assigned
responsibilities as may be decided by the management and without any liability of the
Institution for the notice pay in case no further assignment can be provided by the
Institution for the entire notice period.

(e) During your service if you absent yourself from the duties for a period of more than 30
days without information to the University and without obtaining the required sanction
from the competent authority for your absence, then your services shall automatically
stand terminated from the date of your first absence and without any further notice.

(f) You will retire at the age of 65 years and will automatically cease to be the employee of
the University on superannuation on the last day of the month during which you attain
the age of 65 years.

You shall faithfully serve the University, obey its lawful commands, keep it secrets, diligently and
carefully learn and perform such work and business as may be entrusted to you regularly during
such hours as may be prescribed and perform such duties as may be assigned.

You shall devote your whole time to your duties and shall not carry on or be concerned in any
other business or occupation, whatsoever. However, on approval of the competent authority you
may take up consultancy assignments as per the service rules of the University.

You shall be responsible for the charge and care of the University’s money, goods & stores and
any property entrusted to you or in your hands and shall truly and faithfully account for or pay
over or deliver to the proper person, money, goods, stores and property which shall at any time
come to your hands, or under your charge, on account of the University.

You are, at present posted at Jaypee University of Information Technology, Waknaghat, Solan
but are liable to be transferred to any other location or Universities under Jaypee education
System at the sole discretion of University.

You shall be eligible for (a) Leave as per University rules, (b) Reimbursement of LTA, which shall for
the first time be eligible after completion of one year service with the University and further, once
in a year, (c) Provident Fund benefits as per Government rules, (d) Gratuity benefits as per the
University rule, (e) Mediclaim policy coverage, as per the service rules of the University, the limit
of which may be decided from time to time, (f) Medical Reimbursement etc. as admissible under
University rules from time to time.

Your appointment in the University will be as a direct recruit and the University will not bear any
liability on account of leave salary, pension contribution, etc. to your former employer, if any.
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